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KOJEKC
9TUKH U CJYKEBHOI'O IOBEJEHUSI PABOTHUKOB
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«IETCKO-IOHOIIECKHI1 IEHTP»

1. O0mme noJ1okeHnst
1.1. Komekc s>tuku M ciyxeOHoro nosenenus pabotaukoB MBY JIO «JleTcKo-IOHOIECKUA
neHTp» (mamee - Komekc) mpencraBisieT coOoil CBOJ OOIIMX MPUHLIUIOB MPO(decCHOHATBHON
9THKH U OCHOBHBIX IPABUJI CIIY’KEOHOT'O MOBEIECHUS, KOTOPBIMHU JIOJDKHBI PYKOBOJCTBOBAThCS BCE
padotHuku MBY JIO «/leTcko-roHOIIECKUH LIEHTP» (manee - pabOTHHKH YUpEKICHHS
HE3aBHCHUMO OT 3aMEIIAEMbIX UMH JOJDKHOCTEM.
1.2. Konexkc paspaboran B coorserctBuu ¢ Koncruryrumei Poccuiickoit ®eneparuu, TpyaoBsim
kojiekcoM Poccuiickoit @enepanun, PenepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-d3 «O
IIPOTUBOJEUCTBUM KOPPYNLMM» W HHBIMM HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Pocculickon
@denepanuy, a TakkKe OCHOBAH Ha OOIIECNPHU3HAHHBIX HPAaBCTBEHHBIX IPHUHLUIIAX U HOPMax
poccuiickoro o01IecTBa U rocy1apcTBa.
1.3. Uenbto Komekca SABISETCA YCTAaHOBJIEHME OSTHUYECKUX HOPM M MPaBHI  CIYKeOGHOTO
HOBEJCHU PAOOTHUKOB  YUPEKICHUS, JUIL  JTOCTOMHOTO  BBIIIOJIHEHHUS HMH  CBOEH
npoeCCHOHATBLHON JeSITeTBHOCTH, @ TAaKXKe COJCHCTBHE YKPEIUICHWIO aBTOpUTETa PabOTHHUKOB
VYupexnenus u oOecrieyeHHe €AMHBIX HOPM UX IOBEICHHUS.
1.4. Konekc npusBaH NOBLICHTH 3()(PEKTUBHOCTL BBLINOJHEHUS PAOOTHUKAMHU Y UPEKIECHUS
CBOUX TPYIOBBIX 00si3aHHOCTEH. 3HaHWe M coOmogeHue umu nojoxeHuit Kopekca sBisercs
OTHUM W3 KPHUTEPHEB OIEHKH KadecTBA HX MNPO(EeCCHOHAIBHOW IeSTENPHOCTH M TPYIOBOH
JUCLUIUINHBI.
1.5. Kaxnpiii paboTHuk YupexaeHus  JI0JDKEH O3HAKOMHUTBCS ¢ IojiokeHusiMu Komekca, u
IPUHUMATh BCe HEOOXOIUMBIE MEpbI AJIs ero cobmoaenns. Kaxxaplili rpakjaHUH BIIpaBe 0XKUJIaTh
OT pabOTHUKA YUpPEXKIEHUS TOBEICHHUS B OTHOIICHHSIX C HUM B COOTBETCTBHH C TOJOXKCHUSIMHU
Konekca.
2. O0uMe NPUHIMILI U MPABKJIA CJIYKeGHOr0 MoBeAeHHUs
2.1. JlearenbHOCTh VUpEKIEHNS, a TAKKE €r0 pAOOTHUKOB OCHOBBIBAETCS Ha CJIELYFOIINX
MIPUHLIMIIAX:
- 3aKOHHOCTb;
- npodeccuoHaNN3M;
- JI00POCOBECTHOCTH;
-  KOH(UACHIUATHHOCTD;
- CIPaBEUIMBOCTB;
- MH(QOPMALMOHHAS OTKPHITOCTD;
- OTBETCTBEHHOCTb;
- 0OBEKTHBHOCTH MPU NPUHATUU PELICHUH.
2.2.PaGoTHUKHN YupexaeHus, Co3HaBas OTBETCTBEHHOCTb MEPE]] TOCy1apCTBOM, OOIIECTBOM U
rpaxaaHaMu, oO0s3aHbl:
1. vcnoMHATh MOHKHOCTHBIE OOS3aHHOCTH TOOPOCOBECTHO M Ha BBICOKOM NPO(EcCHOHATHHOM
YpOBHE;
2. cobmonatk TpeOoBaHMA 3akoHonaTenbcTBa Poccuiickoit ®Penepauuu, Antaiickoro kpas u
JIOKAJIbHBIX JOKYMEHTOB Y UpeKICHUS;
3. OCyHIECTBIATh CBOIO JEATENbHOCTh B IIpelesiax CBOUX IMOJHOMOYMH U TOJHOMOYMH
Yupexnenus;
4. IpU WCHOJHEHUHU JOJDKHOCTHBIX OO0SI3aHHOCTEH OBITh HE3aBUCHMBIM OT BIIHMSHHS OTAEIbHBIX
rpaxaaH, IpoecCHOHATBHBIX WM COLUAIbHBIX TPYII, OpraHUu3alui;
5. co0M0aTh COUMANIBHYIO CIIPaBeIMBOCTh M PABHOIIPABHO PACHPEEIATh COLUATIbHbIE PECypChl
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C LENbI0 pacUIMpeHHsI BHIOOpa W BO3MOXKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHUCIE, JUIS
HEUMYIIUX, COLMAJIbHO-YSA3BUMBIX M JPYIHX JIML, OKAa3aBIIUXCS B TPYIHOH >XU3HEHHOU
CUTYalluy;

IPOSBJISITh TEPIUMOCTh U yBAKEHHME K OObUasiM M TpaguuusM HaponoB Poccum m npyrux
rOCyJapCTB, YYHMTHIBaTh KYJIbTYpHbIE W HHBIE OCOOCHHOCTH PAa3JIMYHBIX ASTHUYECKHX,
COLMAIBHBIX  Ipynn M KOHpeccuil,  CcnocoOCTBOBaTh  MEXKHALMOHAIBHOMY U
MEXKOH(ECCHOHAILHOMY COTJIACHIO;

UCKJIIOYaTh J€HCTBUSA, CBSI3aHHbIE C BIUSHUEM KaKHUX-JTMOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAaHCOBBIX) M WHBIX HWHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY HCIIOIHEHHIO
JOJPKHOCTHBIX 00s13aHHOCTEH;

coONI0IaTh HEHTPAIBbHOCTh, MCKIIIOYAIOIIYI0 BO3MOXKHOCTH BIHMSHHUA Ha NMPO(ECCHOHATBHYIO
NESITeIbHOCTh PEIICHUH OJIUTUYECKUX MAPTU, MHBIX OOIIECTBEHHBIX O0bEJMHEHNN;

. cobIrogaTh HOPMBI CITY:K€OHOW M TPOGECCHOHATHHONW 3TUKH, MPaBUIA JIEJIOBOTO IMOBEIACHUS U

o0IIIeHM;

IIPOSABIIATh KOPPEKTHOCTh M BHHUMATEIBHOCTh K TpakJaHaM W JIOJDKHOCTHBIM JIMI[AM IIpH
JOJPKHOCTHOM B3aUMOJICHICTBUU C HUMU;

HE JIOIyCKaTh KOPPYNLIMOHHOTO IOBEJECHHS, B TOM 4YHCIIE BO3AECPKHUBATHCA OT IOBEACHUS,
KOTOpPO€ MOXET BOCIPUHHMATBHCS OKPYXKAIOIIMMHU Kak oOOellaHue WM NpeAsoKEeHHE Iauu
B3STKU JIMOO Kak cOrjacue MPUHATh B3ATKY, WIH Kak Mpocb0a (HaMeK) O Jaue B3SATKU, a TAKKE
IPUHUMATh MEpbl IO MPEJOTBPALICHUIO M YPEryJIMpPOBAHUIO KOHQUIMKTa HHTEPECOB,
IIPOTUBOAECUCTBOBATh JIOOBIM IPOSBICHUSAM KOPPYHLMM M MPOYUM 3JIOYHNOTPEOJICHUSM B
YupexneHus;

YBEAOMJISTh PYKOBOJIUTENS YUpEXkKIAEHHUS, JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a padoTy IO
npodUIaKTUKE KOPPYILMOHHBIX MPABOHAPYIICHUH B YUpeXJIeHHsI, OpraHbl MPOKypaTypsl U
uHbIe (penepanbHbIe TOCYIapCTBEHHBIE OpraHbl 000 BCEX CIydasx OOpameHHus K HUM KaKHhX-
7100 JIUIL B LEJIAX CKIOHEHUS K COBEPLICHUIO KOPPYIILIMOHHBIX ITPaBOHAPYILICHHIA;
HE3aME/UINTEIbHO  YBEIOMJIATh  PYKOBOJAUTENS  YUpPEeXJEHUs, JODKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a paboTy 1O NpOoPWIAKTUKE KOPPYHNIMOHHBIX IpaBOHAPYILIEHUH B
VYdpexxaeHnr, 0 CTaBIIMX UM W3BECTHBIMH (PaKTax KOH(IUKTAa HHTEPECOB M KOPPYIMIIUOHHBIX
MPOSBIICHUN B YUpeXKIEeHUHU, OOCTOSATENbCTBAX U JeHCTBHUAX (0Oe3nelCTBUH) pPaOOTHUKOB
VYupexneHus M TPeTbUX JIML, MOCIYKUBIIMX WJIA CIIOCOOHBIX MOCIYXUTh TNPUYMHAMHU
BO3HUKHOBEHUS B YupexaeHuu, [Ipeanpustun KoHIMKTa HHTEPECOB /WM KOPPYMLIUOHHBIX
MPOSIBJIEHUH, a TaK)K€ O MIPUUMHEHUH (BO3MOKHOM IIPUYMHEHHUH) Bpea Y UpexkIeHHUIO;

HE pasriiamare ¥ HE UCIOJb30BaTh HEHAIEKAIIMM 00pa3oM CBEIEHUS, OTHECEHHbIE
3akoHoAarenscTBOM Poccuiickoit denepannu K cBeeHUSIM KOH(UICHIMAIBHOTO XapakTepa, 1
CITy’)KeOHYI0 MH(POPMALIMIO U WHBIE CBE/IEHUs, CTABIINE W3BECTHBIMU B CBSI3U C HCIOJIHEHUEM
TPYIOBBIX O0SI3aHHOCTEH;

HE JIOIYCKAaTh OKa3aHUs BO3ACHCTBUS HA CBOMX KOJUIET B LENSIX NPUHATHSA IPOTHBO3aKOHHOIO
1 (U11) HEOOOCHOBAHHOTO PELLICHMUS;

BO3/IEP)KUBATHCSI OT IMOBEJIEHHs, KOTOPOE MOIJO Obl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
WCIIOJIHEHUU TPYJIOBBIX O0S3aHHOCTEH, a Takke U30eraTh KOHQIUKTHBIX CUTYallUH, CIOCOOHBIX
HaHecTH yiiepO penyTaiui Uik aBTOPUTETY pAOOTHUKOB YUpexkIeHUs U/ UIH Y UpexICHHIO;
HE JIONycKaTh MpOSBIEHUN (QopMmannu3mMa, BBHICOKOMEPHS, HEYBa)XMTEIbHOTO OTHOLIEHMS K
3aKOHHBIM TpOCKOaM M TpeOOBaHUAM TpakJaH B CBS3M C HCIHOJHEHHEM TPYAOBBIX
00s3aHHOCTEH;

BO3CP)KUBATBCS OT MYONWYHBIX BBICKA3bIBAHUN, CYXKJIEHHH M OIEHOK B OTHOILICHHUHU
VYupexeHus, eciu 3TO He BXOJIUT B 0053aHHOCTH PabOTHHUKA,

coOmoaaTh KOH(PUIECHIIMAIBHOCTh MHPOPMALUU O KOHTpPAreHTe, Kacarolleics ycIOBHUH ero
KHU3HEIESATEIbHOCTH, JIMYHBIX Ka4eCTB U POoOJieM, MPUHUMATh MEpHI [Tl €€ 00eceUeHNUs;

HE MHCIOJIb30BaTh [JOJDKHOCTHOE IIOJIOKEHHWE JJIs OKa3aHUs BIMSAHUSA Ha JEATEIBbHOCTh
rOCy/lapCTBEHHBIX ~OpPraHOB M OpPraHOB MECTHOTO  CaMOYMpAaBJE€HHUs, OpraHU3aIuil,
JIOJDKHOCTHBIX JIML, TOCYJJAPCTBEHHBIX U MYHUIIMIIAIBHBIX CIY)KAIUX MIPU PEIIEHUH BOIIPOCOB



JIUYHOTO XapaKTepa;

21. yBaXXUTEIbHO OTHOCUTHCS K JAESITEIbHOCTU MPEJICTaBUTENEH CpelicTB MaccoBOi MH(popManuu
mo WHPOPMHUPOBAHUIO O0IIeCTBa O paboTe YUpekJACHHs, a TaKKE OKa3bIBaTh COJCHCTBHEC B
MOJIyYE€HUH JOCTOBEPHOM MH(OPMALINY B YCTAHOBICHHOM MOPSAKE;

22. IOCTOSIHHO CTPEMHUTHCS K OO0CCIeUeHUI0 Kak MOXHO Ooisiee 3((HEKTHBHOTO M ISKOHOMHOTO
pacrnopsbkeHus: (PUHAHCOBBIMU CPEACTBAMH, UHBIM UMYIIECTBOM, MaTepUAIbHO-TEXHUYECKUMU
U IPYTHUMH pecypcamMu Y UpexIeHus;

23. He UCTOJIb30BaTh UMYILECTBO YUPEXKICHUS B LENSIX, HE CBSI3aHHBIX C MCIIOJIHEHUEM TPYJOBBIX
00sI3aHHOCTEH, a TaKXKe HE MePeIaBaTh €ro B TAKUX LEJISX WHBIM JIUIAM.

2.3. PykoBoautrens YupexaeHHss U PYKOBOAUTEIH CTPYKTYPHBIX MOJpa3felieHudl YupexaeHUs

JOJDKHBL OBITH 11 paOOTHHKOB YUpexIeHHs o0pa3noM mpodeccuoHamn3mMa, Oe3yrnpedyHon

pernyTanuy, CBOMM JIMYHBIM IMOBEJCHHEM I0JIaBaTh MPUMEP UYECTHOCTH, OECHPHUCTPACTHOCTH U

CIPaBEeJIMBOCTH.

2.4.PykoBOauTENb YUPEKICHUS U PYKOBOJAUTENN CTPYKTYPHBIX MOJPA3ACICHUN Y UpeKICHUSA:

a) IPUHUMAIOT MEpPHl IO MPEAOTBPAIICHUI0O U YPETyJIUPOBAaHUIO KOH(IMKTAa HHTEPECOB, IO

MIPEIYNPERJACHUI0 KOPPYIILMH, BKIIOYash MEpbl MO MPEAOTBPAIICHUIO KOPPYMIIMOHHO-OMACHOTO

TTOBEICHUS;

0) CONEHCTBYIOT YCTaHOBIICHUIO U TOJJICPKAHUIO B KOJUIEKTHBE 370POBOIO  MOpPaIbHO-

MICUXOJIOTHYECKOTO KIMMaTa;

B) P ONpEIEICHUH O0beMa M XapakTepa MOpy4aeMoW JApYyruM pabOTHUKAM YUpeKIeHUs

paboOTBl PYKOBOJCTBYIOTCSI TPUHIIUIIAMH CIIPABEJIMBOCTH, y4eTa JHYHBIX M JIEJOBBIX KadecTB,

KBaJIM(DUKAIIMY U OTIBITA MTOAYNHEHHBIX;

I') HE JIOMYCKAIOT MO OTHONICHUIO K TIOJYMHCHHBIM PaOOTHHKAM HEOOOCHOBAHHBIX NMPETEH3UH, a

Takxe (aKkToB Ipy0OCTH U OECTAaKTHOCTH;

1) TIPOSIBIIAIIOT 3a00Ty O MOJYMHEHHBIX, BHHKAIOT B WX MPOOJIEMBI W HYXIbI, COIEHCTBYIOT

NPUHATHIO 3aKOHHBIX U OOOCHOBAHHBIX PEIICHUH, CHOCOOCTBYIOT MpodeccuoHalbHOMY U

JTOJHDKHOCTHOMY POCTY paOOTHHKOB;

€) OPraHu3yI0T OKa3aHWE MOJACPKKU M MOMOILIN MOJIOABIM CIIEHUAIUCTaM (C OMBITOM pabOTHI 10

3 ner) B mpuoOpeTeHn Mpo(hecCHOHAITBHBIX HABBIKOB.

2.5.PykoBogutens YupexaeHUss U PYKOBOJIWUTEIU CTPYKTYPHBIX MOAPA3ACIICHUN YUpeKICHHS

HECYT OTBETCTBEHHOCTb B COOTBETCTBHU C 3aKoHoAaTenbCcTBOM Poccuiickoit denepannu 3a

OecTBUS UIU Oe3/IeHCTBUE MOAUYMHEHHBIX COTPYAHHUKOB, HAPYIIAIOIMIUX MPUHIMIBI 3TUKH U

MpaBujia CIY)KEOHOTO TOBEJEHHUSA, €CIIM OHW HE TMPUHSUIM MEp, YTOOBl HE JOMYCTHUTh TaKUX

nercTBUi uinu 6e31elCTBUS.

3. DTHYeCKHEe HOPMBbI CJIYKeGHOI0 NOBeAeHHsI PpAGOTHHKOB

3.1. B 0/KHOCTHOM MOBENEHUH PabOTHHKY YUpEKIeHHs HEOOXOAMMO PYKOBOJACTBOBATHCS
TeM, 4To B coorBercTBUM ¢ KoHcturynmeit Poccuiickoir ®enepannu, 4eiaoBEK, €ro mpasBa U
CBOOOJBI  SBJISIIOTCA  BBbICIIEM LEHHOCTbIO, W KaXIbli TIpaXJaHMH HMeeT NpaBO Ha
HENPUKOCHOBEHHOCTb YaCTHOW JKHU3HM, JIMYHYIO U CEMEMHYIO TaliHy, 3alIUTy YeCTH, JOCTOMHCTBA,
CBOETO 10OPOTO NMEHHU.

3.2. B I0/DKHOCTHOM MOBEJAEHUY PAOOTHUK YUPEXKIEHHS BO3IEPKUBAETCS OT:

- M000ro BU/a BBICKa3bIBAHUHN U IEHCTBUNA JUCKPUMHUHALIMOHHOTO XapaKTepa Mo MpU3HaKaMm I0Ja,
BO3pacTa, pachl, HAIMOHAJILHOCTH, fA3bIKAa, TPaKIAHCTBA, COLUAIBHOIO, UMYIIECTBEHHOTO WIIN
CEMEMHOI0 MOJIOKEHNUS, TOJTUTUYECKUX WM PETUTHO3HBIX IIPEIIIOYTEHUN;

- rpy0oCTH, TPOSBICHUN MNPEHEOPEKUTENHHOTO TOHA, 3aHOCYMBOCTH, MPENB3SATHIX 3aMEYaHMIA,
NpeIbBICHHUS HEPAaBOMEPHBIX, HE3ACTyKEHHBIX OOBUHEHHIA;

- yIpo3, OCKOPOUTEIbHBIX BBIPAXKEHUN WM PEIUINK, NEHCTBUM, MPENSTCTBYIOMINUX HOPMAJIbHOMY
OOIIEHUIO WU MPOBOIMPYIONINX TPOTUBONPABHOE OBEICHUE.

3.3. PaboTHMKM YUpeXIeHHs MPU3BaHbI CIOCOOCTBOBATL CBOMM JOJDKHOCTHBIM MOBEIECHUEM
YCTaHOBJIEHHIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOLIEHMH M KOHCTPYKTHMBHOT'O COTPYAHHMUYECTBA
Opyr ¢ apyroM. PaGOTHUKH NOJKHBI OBITH BEXKIMBBIMH, JH00pOKETaTEIbHBIMH, KOPPEKTHBIMH,



BHUMATEIbHBIMH U TPOSIBIIATH TEPIUMOCTH B OOIIIEHUH C TpakJaHAMU U KOJUIETaMHu.

3.4. Tlpu BO3HUKHOBEHHH KOH(JIUKTHONW CHTYAllMHd MEXAY CTPYKTYPHBIMH TMOAPA3IeTeHUAMH
VYupexxaenus, paOOTHUKaMU YUPEKACHUS MPUOPUTETHHIM HAINPABICHUEM PELICHHs KOH(IMKTA
ABJIETCS. y4ET HHTEPECOB YUPEKACHUSA B LICJIOM.

3.5. Bueeummnwuii Bujx paGoTHUKA YUPEKACHHUS MPU UCIIOJHEHUH UM JT0DKHOCTHBIX 00S3aHHOCTEM
B 3aBUCHUMOCTH OT YCJIOBHUH TPYIOBOH JIEATEIBHOCTH JIOJKEH CIOCOOCTBOBATh YBA)KUTEIBHOMY
OTHOLICHHIO TpaXJaH K YUpexXIECHHI0, a Takke, Npu HEOoOXOJUMOCTH, COOTBETCTBOBATH
OOIIECNIPUHATOMY JI€JIOBOMY CTHUJIIO, KOTOPBIM OTJIMYAIOT CAEPKAHHOCTb, TPaJULMOHHOCTb,
AKKypaTHOCTb.

4. OTBercTBeHHOCTH 32 HapylIeHue nmojoxenuii Koxekca

4.1. Hapymenue paObOTHUKAMU YUpexkIEHUI NONOXKeHUM Hactosmiero Komexca momiexut
MOpaJbHOMY OCYXKACHHIO Ha COOpaHusX (COBEUIaHMAX, KOH(EpeHUusX), a B Clydasx,
IOPEIYyCMOTPEHHBIX (elepanbHbBIMU  3aKOHAMHM, HapylueHue nojoxeHuil Konekca Bieder
NpUMEHEeHHE K PaOOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHUKM  YUpeKIEHHsA B 3aBUCUMOCTH OT TSDKECTH COBEPLICHHOTO MPOCTYIKA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C ACUCTBYIOLIUM 3aKOHOAATeNbCTBOM Pocculickoi denepanuu.
4.3. Cobmonenre paGOTHUKOM YUpeXIeHHUs TONOKeHUN HacTtosiero Koaekca yuuThiBaeTcs
IIPY Ha3HAYEHUH MOOLIPEHUN U HAJIO)KEHUH JUCLMITIMHAPHBIX B3bICKAHUU.

4.4 Hapymienue mpaBWI aHTUKOPPYIIIMOHHOTO TIOBEJCHHS BIICUET IPOBEIEHHE CIYKeOHOTO
paccieoBaHus IO 0OCTOATENLCTBAM BOZHUKHOBEHUS KOPPYIIIMOHHOOMACHOM CUTYaIUH.



